Sample letter of attorney 


委　任　状
代理人住所 address of attorney/representative
代理人氏名 name of attorney/representative
代理人所属 Name of company of  attorney/representative
代理人連絡先 Address contact data of attorney/representative
　私は、上記の者を代理人と定め、官報公示で定める「各省庁における物品の製造・販売等に係る競争契約の参加資格（全省庁統一資格）」の申請手続きに関する一切の権限を委任します。
(I have appointed the person above as my representative, and delegate all authority regarding the application formalities of the  “Qualification to participate in tendering for goods and services at each government institution (Unified Qualification)” as stipulated in the Government Gazette). 
平成　　　年　　　月　　　日 date
　　所在地 Place
委任者　　　　　　　　　　　商号又は名称　　　　　　　　　　　　　　　　　　　　　　　　　 eq \o\ac(○,印) signature of company representative




Name of companby
　　代表者氏名 Name of company representative
